Sample Federal Project officer letter of support
Instructions:  
The letter of support should include the below information and be supplied to the Principal Investigator or project contact.  The letter of support can be supplied as:

1.	Letter:  If supplying a letter, the letter must be on institutional letterhead and signed by the original project officer, scanned into a pdf, and e-mailed to the Principal Investigator or project contact. PI or project contact will forward to ResDAC.
2.	E-mail: The e-mail must come from the original project officer and contain all of the information that is requested below.  The e-mail should be e-mailed back to the Principal Investigator or project contact.  PI or project contact will forward to ResDAC.
	

4/18/2011

Maribel Franey, Division Director
Division of Information Security & Privacy Management (DISPM), CMS

RE:	[Principal Investigator, study title]

	
I am the federal project officer for the study named above that is funded under grant number "[Insert grant #]".  
This is a/an [initial / continued] request for CMS data for this study [if continued request, insert “under DUA #”].

I have reviewed the research protocol and support the request submitted by [Insert Principal Investigator name] for the following CMS data files and years: "[Insert requested files and years]".

Thank you in advance for your attention to this data request. If you have questions I can be reached at [Insert phone and email].


[federal project officer name, Federal Agency]
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