Company letterhead

MACROBUTTON NoMacro [Enter Date]
Maribel Franey, Division Director 
Division of Information Security & Privacy Management (DISPM)
Centers for Medicare & Medicaid Services (CMS) 

Dear Division Director:

I am requesting CMS data to complete research funded by MACROBUTTON NoMacro [Insert funding institution].  I will be using these data for a study entitled MACROBUTTON NoMacro [Insert study title]. This study intends to examine the MACROBUTTON NoMacro [Enter study purpose].  Study objectives include MACROBUTTON NoMacro [Enter study objectives] .

This request involves [Enter: new use; reuse; or new use/reuse] of CMS data files. 
New use:

Specifically, I am requesting new use of the following CMS data: 

MACROBUTTON NoMacro [Enter data files, and years]. 

Reuse:
Specifically, I am requesting reuse of the following CMS data: MACROBUTTON NoMacro [Enter data files, and years]. These data were originally given to MACROBUTTON NoMacro [Indicate whether data were given to you or colleague, indicate colleague] for the purpose of MACROBUTTON NoMacro [Enter original study purpose] under DUA#MACROBUTTON NoMacro [Enter original DUA#].  The title of this original study is  MACROBUTTON  AcceptAllChangesShown "[Enter original study title]"  and the funding organization for this original request was MACROBUTTON NoMacro [Insert funding institution]. 
I acknowledge the CMS Disclaimer User Agreement that is contained within the Specifications worksheet.

The contact person for this request within our organization is MACROBUTTON NoMacro [Insert contact name] and can be reached by e-mail at MACROBUTTON NoMacro [Insert e-mail address] or by phone at MACROBUTTON NoMacro [Insert phone number].

Sincerely, 

Individual who signed DUA as ‘user’
Version 4/13/2011

