Instructions:  
The letter assigned to each amendment type below (a, b, c, and d) corresponds to the same letter/column in the ResDAC Data Request Checklist.  Please include in this request letter only the amendment type(s) appropriate for your data request.

Company letterhead

MACROBUTTON NoMacro [Click here to enter Date]
Maribel Franey, Division Director 
Division of Information Security & Privacy Management (DISPM) 
Centers for Medicare & Medicaid Services (CMS) 

Dear Division Director:

I am requesting an amendment to my existing project titled MACROBUTTON NoMacro [Enter original Study Title] funded by MACROBUTTON NoMacro [Enter original Funder] under DUA # MACROBUTTON NoMacro [Enter original DUA#]. 

Amendment type (a):  I am requesting the same data files for the same project, but data for the most recent year.  Specifically, I am requesting additional years of the following CMS files: MACROBUTTON NoMacro [Enter additional data files and years requested].  I had originally requested the following years and files of CMS data: MACROBUTTON NoMacro [Enter original data and years requested]. The reason I am now requesting these additional files is MACROBUTTON NoMacro [Explain why additional data are needed]. 
(And/Or)

I am requesting data files that have not been previously covered under this DUA. Specifically, I am requesting the following files and years: MACROBUTTON NoMacro [Enter additional data files and years requested]. These new files will allow us to further address our existing research questions/objectives by  MACROBUTTON  AcceptAllChangesShown "[Explain how new files will help address original research questions]" .
Amendment type (b):  I am requesting the same data files for the same project, but requesting to reuse data for the most recent year under DUA MACROBUTTON NoMacro [Enter reuse DUA#] that was funded by MACROBUTTON NoMacro [Enter Funder].  Specifically, I am requesting additional years of the following CMS files: MACROBUTTON NoMacro [Enter additional data files and years requested].  I had originally requested the following years and files of CMS data: MACROBUTTON NoMacro [Enter original data and years requested]. The reason I am now requesting these additional files is because MACROBUTTON NoMacro [Explain why additional data are needed]. 
(And/Or)

I am requesting data files that have not been previously covered under this DUA. Specifically, I am requesting the following files and years: MACROBUTTON NoMacro [Enter additional data files and years requested]. These new files will allow us to further address our existing research questions/objectives by  MACROBUTTON  AcceptAllChangesShown "[Explain how new files will help address original research questions]" .
Amendment type (c):  I am requesting to change my Data Management Plan. Specifically, I’m requesting to [please give a description of the change to the Data Management Plan.]  I am requesting this change because [include a reason for the change.]
Amendment type (d):  I am requesting data files for years already covered under my DUA that have now become available.  Specifically, I am requesting the following CMS files:  MACROBUTTON  AcceptAllChangesShown "[Enter data files and years requested]" .  
The contact person for this request within our organization is MACROBUTTON NoMacro [Insert contact name] and can be reached by e-mail at MACROBUTTON NoMacro [Insert e-mail address] or by phone at MACROBUTTON NoMacro [Insert phone number].
Sincerely, 

Individual who signed as User/Requestor of original/updated DUA 
Version 4/25/2011

